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Ref. No. INST/12(46)/2021-Pur       Date: 22.02.2023  

 

E-Tender Notice 

          The Institute of Nano Science and Technology, Mohali invites online bids through e-Tender on two bid system 

(Technical & Financial Bid) for allotment of Canteen from the eligible firms/individual/proprietor which would be valid for 

a period of 90 days from the date of opening 

Details of vacant Canteen premises (Location:  INST, Mohali Campus) 

Sr.No. Canteen details Purpose 

1 Canteen at INST Hub Area (Area approx. 

1200 sq. ft.) 

Food/Snacks and edible items  

 

Critical Dates 

Date of Published the Tender Document       24.02.2023  at 12.00 P.M.  

Bid Document download/ sale start date      24.02.2023 at 01.00 P.M.  

Bid Submission Start Date       24.02.2023 at  02:00 P.M.  

Last Date of Submission of Bids       16.03.2023 up to 02.00 P.M  

Bid Opening Date       17.03.2023 at 03.00 P.M  

 

Tender Fee (non-refundable) Rs. 590/- (Rupees Five Hundred Ninety only) 

EMD Rs. 25,000/- (Rupees Twenty Five Thousand Only) 

Note: Non-receipt of EMD and Tender Fee will lead to rejection of tender. 
 

              Further details and complete reference for proposal (RFP) can be accessed from the NIC portal/Website 

http://eprocure.gov.in and eprocure/ app or www.inst.ac.in. Further any query relating to the process of online bid 

submission or queries relating to CPP portal in general may be directed to the 24x7 CPP portal helpdesk on Toll 

free no. 18002337315   

   Sd/- 

              Chief Finance and Admin. Officer 
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Tender Notice 
 
Institute of Nano Science and Technology (INST), Mohali is an autonomous institute under the Department of 
Science and Technology (DST), GoI.  INST is interested in inviting e-tender for allotment of vacant Canteen 
premises in the INST Mohali campus on payment of monthly license fee. The interested firms/agencies may 
personally visit the INST campus to have the first hand information about the Canteen premises and submit their 
online bids alongwith terms and conditions, if any. The contract will initially be valid for a period of 1 year which will 
be extendable on year-to-year basis upto 5 years subject to satisfactory report and subsequent approval of the 
Competent Authority of the INST.   
   
1. The Tender shall be accepted under Two Bid System.  The interested firms may have to submit the 
Technical Bids and Financial Bids online in the prescribed proforma through e-procurement portal 
http://eprocure.gov.in/eprocure/app only. Tender submitted by any other mode will not be considered and the same 
will be rejected summarily. All the documents in support of eligibility criteria etc. are also to be scanned and 
uploaded along with the Tender documents on the portal. No tender documents will be accepted after the expiry 
of stipulated date and time for the purpose under any circumstances whatsoever.  
   
2. All tender documents attached with this invitation to tender including the specifications are sacrosanct for 
considering any offer as complete offer. It is therefore important that Tender Acceptance Letter which is a written 
undertaking that all the terms and condition of the tender are understood and accepted should be signed and 
submitted through e-procurement site https://eprocure.gov.in/eprocure/app .  
  
3. The Earnest Money Deposit (EMD) of Rs. 25,000/- (Rupees Twenty Five thousand only) shall be 
deposited in favour of Director, INST through online mode as per bank details given in tender document. Earnest 
Money will be refunded to unsuccessful tenderers/bidders after award of the contract. After award of contract to 
the successful contractor/s, the EMD of Rs. 25,000/- (Rupees Twenty Five Thousand only) will be converted into 
performance security, which shall remain valid upto the date of completion of all contractual obligations.  
    
4. The interested parties can inspect the premises between 10:00 A.M. to 04:00 P.M. on any working day 
(Monday to Friday) from 27.02.2023 to 10.03.2023. They may contact Security Officer at 0172-2297010, during 
office hours on any working day for ascertaining the job requirements and any other additional 
information/clarification, if required.  
  
5. All entries in the tender form should be legible and filled clearly. If the space provided for furnishing 
information is insufficient; a separate sheet duly signed by the authorized signatory may be scanned and uploaded. 
No correction either in the Technical Bid or Financial Bid will be permitted.  
  
6. Conditional bids shall not be considered and will be rejected summarily. 
 
7. The Technical Bid shall be opened online on the scheduled date and time at 17.03.2023 at 3.00 P.M. 
  
8. The Financial Bid of only those bidders who qualify in the technical bid will be opened after evaluation by 
the Committee constituted for the purpose.  
  
9. No bidding firm will be allowed to withdraw its bids after technical bids have been opened. If any firm 
intends to withdraw after opening of technical bids, their EMD will be forfeited.  
  
10. The Director, INST reserves the right to reject any or all the tenders submitted by the bidders at any time 
or relax/withdraw/ add any of the terms and conditions contained in the Tender Documents without assigning any 
reason thereof.    
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11. The tender documents can be downloaded from the website http://eprocure.gov.in/eprocure/app  and also 
from www.inst.ac.in  
  
12. Any subsequent Updates, Addendums, Corrigendum etc., if any, will be published only on the website 
http://eprocure.gov.in/eprocure/app and www.inst.ac.in . All bidders are required to regularly check the websites 

for any updates.  
 
13. Bank Details of INST: 
 

Name of Beneficiary : Institute of Nano Science and Technology (INST) 
Account No.   : 2452201001102 
Name of Bank  : Canara Bank, Sector 34, Chandigarh  
IFS Code  : CNRB0002452 
MICR Code  :160015003 
Swift Code  : CNRBINBBFFC 

 
  
  

Chief Finance and Admin. Officer 
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Annexure-I 

Terms and Conditions for Allotment of Canteen / premises at INST Campus 

 A.  Terms  

(a) ‘Allotment/ License’ means: The document/ letter containing terms and conditions for running of 

the said Canteen premises at INST Campus and carrying out the said activity.  

(b) ‘Licensor’ means: Director INST or his nominee.  

(c) ‘Allottee/ Licensee” means: The person/firm/company to whom the allotment is being made/ 

license is being granted for running the said business activity in the said Canteen premises   at 

INST.  

(d) ‘License Fee’ means: Monthly sum of money payable by the Allottee/ Licensee to the Licensor 

in accordance with the conditions of the Allotment/ License for running the said Canteen 

premises  s for carrying out the above mentioned business activity during the period of Allotment/ 

License.  

(e) ‘Canteen premises  / Premises’ means: The place/ room / building which may be earmarked and 

handed over to the Allottee/ Licensee for carrying out the above mentioned business activity.   

 

B.  Conditions   
 

1. Details of Canteen premises  s / premises  

 

Sr.  
No.  

Title of the 
Canteen premises     

Services to be provided.  Minimum Rent/License fee  of 
the Canteen premises  

Remarks 

1.  Canteen 
  

Food/snacks and all edible 
items. 
 

Rs. 8,500/- per month plus GST Prices not to exceed as per 
ceiling and prevailing market 
rates. 

 

2. The License fee and increase thereof/ Payment terms  
 

(a) The monthly license fee shall be charged from the Allottee/ Licensee. This excludes electricity 

and water charges, taxes and others levies, if any.   

(b) The License Fee shall be increased by 10% on completion of each year.  

(c) The Allottee/ Licensee shall pay (in advance) monthly License Fee plus GST as applicable 

through online mode (RTGS / NEFT) in favour of Director INST and convey to Accounts 

department of INST on or before 7th day of every month for the following month, failing which a 

penalty @ Rs.100/- per day shall be imposed. The penalty may be deposited in the institute 

account and a copy of the receipt is to be submitted along with the intimation of payment of 

license fee.  
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3. Period of Allotment/ License  
 

The allotment would be made for a period of 5 years. It is further stated that on payment of all dues including 

license fee, the allotment can be further extended for another term of 5 years on mutually agreed terms & conditions 

subject to satisfactory service, conduct and behavior on the part of the allottee. However, in such a case, one 

month before the expiry of the previous term, the Allottee/ Licensee will have to make a formal request for extension 

of the allotment/ license beyond the previous term along with an undertaking to the effect that he is ready to work 

during the extended term, failing which the allotment/ license shall stand terminated as per terms and conditions 

of the allotment/ license and eviction proceedings against the allottee for eviction of Canteen premises   under the 

Public Premises (Eviction of Unauthorized Occupants) Act, 1971 shall be initiated. It is further stated that it may 

not be binding on the part of Director INST to extend the period of allotment/ license.  

4. Pledged security  
 

The Earnest Money Deposit (EMD) of Rs.25,000/- (Rupees Twenty Five thousand  only) shall be deposited in 

favour of Director, INST through online mode as per bank details given in tender document. Earnest Money will be 

refunded to unsuccessful tenders/bidders after award of the contract. After award of contract to the successful 

contractor/s. The EMD of Rs. 25,000/- (Rupees Twenty Five Thousand only) will be converted into performance 

security. Performance Security should remain shall remain valid upto the date of completion of all contractual 

obligations.  

In the event of breach or non-observance of any of the terms and conditions of this allotment/ license, the Director, 

INST may forfeit the pledged security in full.  

5. Possession  
 
The Allottee/ Licensee shall take the possession of the Canteen premises   within 15 days from the date of issue 

of allotment/ grant of license after submission of security and other documents but the license fee shall be charged 

from the date of possession. Failure to occupy and make the Canteen premises   fully functional within the 

stipulated time of 15 days, as above, it may result in forfeiture of security and cancellation of the allotment/ license.  

6. Payment of Taxes / GST  
 
The Allottee/ Licensee shall be liable to pay all such fees or taxes as may be levied by the Local Administration / 

Govt. of India or any other authority in respect of the premises, as per law of land from time to time. The Allottee/ 

Licensee would be required to deposit GST, as per prevailing rates along with the monthly agreed license fee.  

7. Payment of electricity and  water charges  
 
The bill / charges towards usage of electricity and water supply for the allotted Canteen premises shall be paid by 

the Allottee/ Licensee to the INST within 7 days of issuance of Bill, failing which penalty as applicable by the 

department shall be charged.  

8. Alteration/ amalgamation/ encroachment/ defacement of building  
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  The Allottee/ Licensee shall not make any addition or alteration/ defacement of any sort, in any part of the said 

premises, without the prior permission (in writing) by the Director, INST. The Allottee/ Licensee is not entitled to 

sub-divide the Canteen premises   or to amalgamate it with any other space  . The Allottee/ Licensee shall not 

directly or indirectly sublet the Canteen premises   to any other person/ firm in any manner. The area in front of the 

said building shall not be encroached upon and used or allowed to be encroached upon or used for any purpose 

other than a public passage.   

  The Allottee/ Licensee will not keep any display counter/ equipment/ chairs/ tables etc., in the ‘Veranda’ or open 

space in front of or around the Canteen premises   resulting which necessary action will be taken/ penalty may be 

imposed against the Allottee/ Licensee.  

9. Display of rates and working hours  
 
The Allottee/ Licensee shall, at his own cost, display rates of available items.  He shall not charge in excess of the 

so displayed rates.  The prices shall not be exceed details mentioned at Annexure - VII of this tender.    

The days and hours during which the said business activity shall be carried out by the Allottee/ Licensee would be 

fixed by the Licensor from time to time and the Allottee/ Licensee shall be obliged to adhere to the same.  

10. Hygiene/ Sanitation in and around the Canteen premises    
  The Allottee/ Licensee shall keep the premises in a clean and hygienic condition and shall pay for the cost of any 

damage thereto or to adjacent premises, caused by negligence or misuse of the premises. In case any area around 

the Canteen premises   is found to be dirty and unhygienic, a fine of Rs. 500/- (Rupees five hundred only) may be 

imposed on the allottee/ licensee for every such lapse on his part.   

11. Special conditions  

(a) The Canteen premises  will be allotted on ‘as is where basis’. Maintenance of Canteen premises  

will be the sole responsibility of the Allottee/ Licensee. The Allottee/ Licensee will get whitewash/ 

paint done in the Canteen premises   at his/ her own cost as and when required.    

(b) The bidder should have at least one establishment of similar trade in the name of 

individual/proprietor/firm. 

(c) The legally prohibited items including cigarettes and other tobacco products, wine and other 

narcotics are not allowed to be sold in the Canteen premises . The Allottee/ Licensee shall also 

not permit anybody to consume these items in the Canteen premises  . The specific cases beyond 

the control of the Allottee/ Licensee shall be immediately brought to the notice of the licensor or 

his nominee.     

(d) The Allottee/ Licensee shall not employ any child labor.  

(e) The Allottee/ Licensee will be fully responsible for implementation of Labour Laws/ Canteen 

premises  s & Establishment Legislation including minimum wages, ESI, EPF & Worker 

Compensation provisions, etc.  

(f) The Allottee/ Licensee would take at his own cost necessary fire and other type of insurance 

which may be required during operation of the Canteen premises   in their own interest and to 

ensure safety and security of the public, self and the institute property. The Allottee/ Licensee 

agrees to indemnify the Director INST against any loss or damage to the premises caused by any 

eventuality.  

mailto:purchase@inst.ac.in
http://www.inst.ac.in/


   
________________________________________________________________________________________________ 
 

 

E-mail: purchase@inst.ac.in 

INSTITUTE OF NANO SCIENCE AND TECHNOLOGY, MOHALI 
(An autonomous Research Institute of Department of Science and Technology, Government of India) 

Knowledge City, Sector 81, Mohali – 140306, PUNJAB 
Phone No: 0172 – 2297000, Website: www.inst.ac.in  

 

(g) The Allottee/ Licensee, if applicable, would be required to take license from the competent 

authority under the prevention of Food Adulteration Act/ Section 31 of FSS (Licensing and 

Registration of Food Business) Regulations, 2011, by Food Safety and Standard Authority of 

India, rules within one month of taking over the possession and submit a copy of the same in the 

purchase office and display at appropriate place in the Canteen premises   failing which the 

allotment/ license is liable to be cancelled.   

(h) Safety measures in the use of LPG:   

(i) The Allottee/ Licensee should use only commercial LPG cylinders.  

(ii) The Allottee/ Licensee must keep adequate number of fire extinguishers in the Canteen premises   

(in consultation with INST) within 15 days of taking over possession to ensure safety and security 

of the public, self and institute property.   

12. Police Verification  
 
The Allottee/ Licensee will ensure that the police verification of all the persons deployed by him in the allotted 

premises have been got done.   

13. Delivery of vacant possession on expiry/ cancellation/ termination of Allotment/ License  
 
On expiry/ cancellation/ termination of the allotment/ license, the Allottee/ Licensee shall remove temporary 

structures and fixtures, if any, the licensor will have absolute power to take possession of the scheduled Canteen 

premises   and the Allottee/ Licensee will lose its right/ claim on its left out items and deliver the vacant possession 

of the said building (in its original shape and form) to the Director INST on the last day of expiry/ cancellation/ 

termination of allotment/ license.  In the event of default, the Canteen premises   will be brought to its original shape 

and form by the licensor and expenditure incurred thereon would be recovered from the Allottee/ Licensee from 

the security.  

14. Failure to vacate the Canteen premises on expiry/ cancellation/ termination of allotment/ 

license  
If the Allottee/ Licensee fails to vacate the Canteen premises   on the expiry/ cancellation/ termination of allotment/ 

license, the licensor shall charge monthly license Fee @ 10 times the license fee upto 15 days, 20 times up to next 

15 days, 30 times up to the next 30 days and 50 times thereafter. Subsequently, eviction proceedings, under Public 

Premises (Eviction of Unauthorized Occupants) Act, 1971 will be initiated against the allottee/ licensee for getting 

the Canteen premises   vacated. However, during the eviction proceedings, a license fee @ 50 times the normal 

license fee shall be charged till the Canteen premises   is legally got vacated.    

15. Compensation on account of closure  
  The Allottee/ Licensee shall not be entitled to any compensation on account of the closures of the Canteen 

premises   for any period if the same becomes necessary on account of demolition of the whole or part thereof in 

connection with its repair and maintenance. However, the Allottee/ Licensee shall not be liable to pay License Fee 

for the period for which the Canteen premises   is closed for the above purpose. The Canteen premises   will be 

restored to the Allottee/ Licensee immediately after the necessary repairs have been completed.  
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16. Inspection of the Canteen premises    
The Licensor or his nominee, may at all reasonable times and in a reasonable manner, after reasonable notice in 

writing enter into and upon any part of the said building for the purpose of ascertaining that the Allottee/ Licensee 

is duly observing the conditions of this Allotment/ License.    

17. Violation of Discipline/ Conduct   
The Allottee/ Licensee is liable to pay a penalty of Rs.5,000/- or as decided by the committee constituted by the 

Licensor in case:  

(a) The Allottee/ Licensee or his employees are found selling the substandard material or misbehaving with the 

customers including faculty, students and staff of INST.  

(b) The service rendered by the Allottee/ Licensee is found to be unsatisfactory or there is breach of any of the terms 

and conditions of the Allotment/ License or the Allottee/ Licensee is found to have engaged in any obnoxious trade.   

Note:  The above mentioned penalty can be increased from three to five times in case of repeated irregularities in this 

regard.  

18 Cancellation/ Termination of Allotment/ License  
The allotment/ license may be cancelled/ terminated by the Licensor or surrendered by the Allottee/ Licensee as 

the case may be, in the event of any of the following contingencies:  

(a) On the expiry of the allotment/ license period;  Or  

(b) By giving one month’s notice in writing in advance in case the service rendered by the Allottee/ Licensee is found 

to be unsatisfactory or there is breach of any of the terms and conditions of the Allotment/ License or the Allottee/ 

Licensee is found to have engaged in any obnoxious trade/ activity; Or  

(c) The Allottee/ Licensee is declared insolvent by a Court of Law. However, the Allottee/ Licensee shall in that case 

be given one month notice for vacating the Canteen premises   subject to the condition that during this period, the 

Allottee/ Licensee shall keep on discharging his duties as before;  Or  

(d) A continuous report of misbehavior or otherwise selling of substandard material by the Allottee/ Licensee or his 

employees will render his allotment/ license liable to cancelled and he may also be blacklisted on this account; Or  

(e) In case the Allottee/ Licensee does not wish to carry on the business for which the allotment has been/ license has 

been granted or is found to be carrying on a trade/ business activity which is beyond the scope of his allotment/ 

license. However, three months’ notice for this purpose is required to be given by the Licensor or the Allottee/ 

Licensee as the case may be; Or  

(f) Non-compliance of any of the terms and conditions of the Allotment/ License;   

19. Transfer of Liabilities  
The liabilities of the Allottee/ Licensee, in the event of his death/ infirmity or for any other reason or circumstances, 

shall be borne by the following on the same terms and conditions as being borne by the Allottee/ Licensee:  

(a) Legal heirs in case of sole proprietor. In case of dispute, the Licensor may ask for the succession 

certificate issued by the competent Court of law.  

(b) The next partners in the case of company/ firm.  

Provided that the Licensor reserves the right to settle the matter according to the merits of the 

case.   
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20. Arbitration  
In the event of any dispute or differences arising out of or in any way touching or concerning this Allotment/ License,  

the matter whatsoever shall be referred to the sole Arbitrator i.e. Director, INST  whose decision shall be final and 

binding on both the parties.  The venue of arbitration shall be Mohali.    

Subject as aforesaid, the Arbitration and Conciliation Act, 1996 and the rules framed thereunder and any 

modification thereof for the time being in force shall be deemed to apply to the arbitration proceedings under this 

clause.  

21. Jurisdiction  
For the purpose of this Allotment/ License, INST, Mohali only shall have the jurisdiction under the Public Premises 

(Eviction of Unauthorized Occupants) Act, 1971.  

22. Blacklisting  
The Director shall be the competent authority to black-list the Allottee/ Licensee. Ordinarily the black-listing may 

be done for a period not exceeding five years for the reasons as mentioned in clause 18 (d) and in all other cases 

of failure or default in the service being provided or breach of terms and conditions of the allotment/ license. 

However, before an order to the effect of black-listing is passed an opportunity of being heard in person shall be 

afforded to the Allottee/ Licensee. Further, the competent authority may also black list an Allottee/ Licensee for a 

period exceeding five years or in perpetuity if the gravity, magnitude or culpability of conduct requires stern action. 

An illustrative (not exhaustive) list of such acts is given below:  

(a) Dishonest/ fraudulent practices indulged in by the party concerned.  

(b) Basing his claims in the matter related to allotment/ license or running of his business activity on 

forged documents.  

(c) Material concealment/ suppression of facts or gross misrepresentation of facts.  

(d) Conviction for an offence involving corruption or any other serious act or conduct, etc.  

(e) Any other case or situation involving National Security.  

(f) Sale or supply of prohibited drugs, spurious or adulterated food stuff or any such item involving 

public health and safety.  

  

  

Chief Finance and Admin Officer 
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Terms and Conditions: 

 

1. Requirements: 

 

A reputed contractor having sufficient experience for providing canteen/catering services to a Govt. sector / 

PSUs / Educational Institutions / Private Institutions of repute is eligible to apply, for providing services of 

Breakfast, Lunch, Snacks, Beverages, Tea/Coffee etc. to students/staff of this office as per the items listed in 

“Menu”. Preference will be given to qualified and experienced contractors. 

 

  

The contract will be awarded on the following basis: 

 

A. In agreement with the terms and conditions enclosed in the tender notice and  

B. In agreement with the rates of food & other items as recommended by the Canteen Advisory Committee 

of INST. (refer annexure – VII). 

 

The cooks deployed by the bidder should have expertise in cooking north Indian/South 

Indian/Ethnic/Chinese/Vegetarian & Non-Vegetarian dishes. Raw material food articles, cooking gas/fuel, 

cleaning/washing materials/tool and man power shall have to be arranged by the contactor at his/their own 

without causing any damage to the Govt. property in the building. The contractors should be fully equipped to 

arrange for food, i.e., Breakfast/lunch/evening snacks on daily basis for 200 students and employees (on an 

average) working in the INST Mohali. 

 

 Successful tenderer has to sign a Contract Agreement with this department/authorized person of the 

department subsequent to awarding the contract. The period of contract will be initially for one year and 

extendable on yearly basis subject to a maximum of five years on the basis of satisfactory services, to be 

decided by Canteen advisory committee, at the end of the Contract period. 

 

 The contract once awarded can be terminated by the bidder after giving 3 (three) months notice to the 

other party. Nevertheless, the department may terminate the contract of the contractor without any notice in 

ca se the contractor commits a breach of any of the terms of the contract. The decision of the Department that 

a breach has occurred will be final and shall be accepted without demur by the contractor. 

 

 The Director INST reserves the right to accept or reject any or all the offers either fully or partly without 

assigning any reasons and is not bound to accept the highest maintenance charges offered, since due 

weightage shall be given to several factor besides the Commercial bid. 
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2. Other Conditions: 

 

I. The contractor shall procure food articles and vegetables of good quality to the satisfaction of 

the Canteen advisory committee, the Canteen advisory committee shall have their right to 

change any brand of material used for cooking provided the cost of the same does not exceed 

the specified brand. 

II. The food shall be cooked, stored and served under hygienic conditions. The contractor shall 

ensure that only freshly cooked food is served and the stale food is not recycled. Stale food shall 

be removed from the Canteen premises as soon as possible. Un-refrigerated cooked food, not 

consumed within six hours in summer months and ten hours in winter months, shall deemed to 

be stale and unfit for human consumption.  

III. The food items should be neither too spicy not too oily. The food preparation shall be wholesome 

and shall generally cater to the taster of the employees. 

IV. The oil that remains from deep frying at the end of the day shall have to be destroyed and shall 

not be allowed to be recycled for the purpose of cooking again. 

V. The food shall be cooked and served in clean utensils and no laxity shall be permitted in this 

regard., The utensils shall have to be maintained sparkling clean at all time. 

VI. The contractor shall pay special attention to maintain the canteen in a neat and tidy condition at 

all times. For this purpose, used plates/glasses should be removed from the dining table 

immediately as the person leaves the table after having his food and the canteen shall be 

cleaned thoroughly after each meal regularly with phenyl etc. 

VII. The contractor shall ensure that only hot and fresh food is served to the employees. Complaint, 

if any, in this regard shall be dealt with severely, which may include termination of the contract. 

VIII. The contractor should be in possession of a food safety license (FSSAI License) as per the Food 

Safety and Standards (Licensing and Registration of Food Businesses) Regulations 2011 

mandatory for canteens, hotels, caterers, restaurants, and food processors with an aim to reduce 

the problems associated with poor  quality food being served to the customers and ensure health 

and safety. 

IX. The contractor shall ensure that sufficient man power is deployed for preparation, during serving 

of each meal and for cleaning, washing and overall upkeep of canteen assets and premises. 

X. The contractor should supply the items at the rates mentioned in the rate list Annexed-A. The 

same rate list should also be displayed in canteen at the prominent place along with Menu 

XI. The Canteen advisory committee reserves the right to accept or reject any or all the offers either 

fully or partly without assigning any reasons. 

XII. The contractor will ensure neat and clean clothes and aprons used by his/her employees 

handling food at all times. Every employee so appointed by the contractor should be well 

behaved and always polite to the officers/staff of this department. They shall wear the prescribed 

uniform provided by the Contractor at his own cost. The canteen workers will bear the Identity 

Card issued by Contractor during the working hours. The contractor will ensure that the cooks 

will have proper shave and clipped nails while cooking food and should wear apron and head 

gear. 

XIII. The canteen shall remain open from 7.00 A.M. to 10.00 P.M. every day. However, depending on 

the exigencies, the contractor may be required to keep the Canteen open or close on any working 

days/holidays as per requirement of this department. 
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XIV. The contractor will be solely and exclusively responsible to adhere to and meet out all statutory 

obligations under Indian law in respect of compliance of all the rules, regulations and directions 

given by any statutory authority/State Govt.,/Central Govt./Local bodies etc. The contractor will 

be responsible for payment of all taxes/statutory levies. While quoting the rates they may take 

into account all such legal/statutory payments. 

XV. The contractor shall ensure that police verification of personnel employed by him has been done 

prior to the commencement of the work and the contractor will bring no unauthorized person 

inside the premises. 

XVI. The contractor should serve Tea, Coffee & food items at the respective tables/floors to the 

officers through their authorized persons. 

XVII. Any increase in the rates during the contract period shall be effected with the due consent of the 

Canteen advisory committee. For this the contactor will bring the rate increase in the notice of 

Canteen advisory committee in writing justifying the reasons for the increase. The decision of 

the Canteen advisory committee will be binding on the contractor. 

XVIII. In case of any quotations of odd figure, the contractor shall be responsible to arrange the change 

and under any circumstances they will not detain any portion of money of the staff on the ground 

of non-availability of change particularly small amount. This should particularly be adhered to by 

the contractor 

XIX. The contractor will be required to display the rate list of all the food articles sold in the canteen 

XX. No legal right shall vest in the contractor’s workers to claim employment or otherwise absorption 

in neither this department nor the contractor’s workers shall have any right whatsoever to claim 

the benefit/emoluments that may be permissible or aid to the employees of this department. The 

workers will remain the employees of the contractor and this should be the sole responsibility of 

the contractor to make it clear to its workers before deputing them to work at this office. The 

contractor should pay wages to the Employees as per the Minimum Wages Act, as applicable. 

XXI. The Contractor shall make all damage/loss which may be caused by any act or default of the 

Contractor, his agents or savants or workers to any property of department, with the option to 

have damage  or loss otherwise made good by charging the Contractor with the expenses 
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Annexure-II 

 

Affidavit for non-blacklisting and competency to be submitted alongwith technical bid 

 

I/ We ___________________________________________________ / Partner/ Sole Proprietor of the 

firm ____________________ do solemnly affirm and declare as hereunder:  

  

1. That the individual/ firm/ company is not black listed/ prosecuted nor any criminal case is registered/ 

pending in India by any Central/ State Governments/ Union Territories/Departments/ Offices/ Statutory 

Bodies/ Autonomous Organizations/ Research Institutions or by any court of law and any partner or share 

holder thereof is not directly or indirectly connected with or has any subsisting interest in business of my/ 

our firm.  

 

2. That at present I/ We do not have any Canteen premises allotted to us or being operated by us in INST 

Canteen premise shopping complex. 

 

3. That I have gone through the tender document for allotment/ licensing of Canteen premises in INST. The 

terms and conditions of allotment/ license with regard to the allotment/ licensing of Canteen premises and 

other instructions as mentioned in the tender document are acceptable to me/ us. I/ We will abide by all 

the terms and conditions of allotment/ license.  

  

Place:             

Dated:  

Deponent  

Verification 

  

  Verified that the contents of the above affidavit are true and correct to the best of my/ our knowledge and 

belief. No part of it is false and nothing has been concealed therein.  

 

Place:             

Dated:  

Deponent  

  

 Note: The above affidavit is to be furnished on a non-judicial stamp paper of Rs.10/- duly attested by the Executive 

Magistrate. 
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Annexure-III  

(Letter be submitted along with the Technical Bid) 

From   

    M/S _________________________________  

      

  

  

  _____________________________________  

  

To  

  

  

  _____________________________________  

The Director,  

INST,  

Sector 81, Mohali  

Subject:  Tender for allotment/ licensing for Canteen premises in INST Campus.  

 

Sir,  

This is in reference to your advertisement for allotment/ licensing of Canteen premises in INST Campus. We 

enclose herewith our Technical Bid, duly filled.  

It is certified that all documents/ pages of the Technical Bid and all enclosures thereof and of the Price Bid and all 

enclosures thereof have been signed. The EMD, submit through online mode in favor of Director, INST along with 

the Technical Bid. The terms and conditions of allotment/ license and other instructions mentioned in the tender 

document are acceptable to me/ us.  

Thanking You.  

Yours faithfully,  

  

  

______________________________________________  

Signature of the authorized signatory with seal of the firm  

 

 

Enclosures:                  

1. Annexure-I   

2. Annexure-II  

3. Annexure-III 

4. Annexure-IV 

5. Annexure-V 

6. Annexure-VI 

7. Annexure-VII 

mailto:purchase@inst.ac.in
http://www.inst.ac.in/


   
________________________________________________________________________________________________ 
 

 

E-mail: purchase@inst.ac.in 

INSTITUTE OF NANO SCIENCE AND TECHNOLOGY, MOHALI 
(An autonomous Research Institute of Department of Science and Technology, Government of India) 

Knowledge City, Sector 81, Mohali – 140306, PUNJAB 
Phone No: 0172 – 2297000, Website: www.inst.ac.in  

 

Annexure-IV  

 

PROFORMA FOR FINANCIAL BID 

To,  
The Director,  
Institute of Nano Science and Technology,  
Knowledge City, Sector 81,  
SAS Nagar, Mohali-140306, Punjab 
 

Subject:  Quotation for allotment of Canteen in the Campus of INST reg; 
 
Sir,  
  

With reference to your Tender No. INST/12(46)/2021-Pur dated 21.02.2023 on the subject mentioned 
above, the undersigned have read the terms and conditions of the tender and quote the rates as under :-   
   
  

Sr.  

No.  

Title of the Canteen premises     Monthly Rent/License fee offered for the Canteen 

premises   / premises (in Rs.) 

1.  Canteen 

 

 

 

Bidder rate for the Canteen premises   to be 
filled up in BOQ format 

 

Note:  

(i)  The prices of the products / services offered shall be as per conditions at Annexure - VII of the 

Tender document.  

 

(ii) The bidder whose financial quotations are highest will be allotted the Canteen premises. If the rates 

of two/three bidder are found equal/same, then the Canteen premises would be allotted as per the 

discretion of the Director INST.   

 

 

Yours faithfully,  

  

  

 

______________________________________________  

Signature of the authorized signatory with seal of the firm 
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1. Pre-Qualification Criteria/Check List of Technical Bid Documents    (Annexure - V) 

  

S.No  Particulars  Attached 

supporting 

documentary 

evidence  

Yes  No  

1.  Required Tender Fee (Online Mode RTGS/NEFT) Rs. 590/- (Non 

refundable)  

    

2.  Required Earnest Money Deposit (EMD) (Online Mode) for  Rs. 25,000/-       

3.  Copy of the PAN either individual or firm.      

4.  Copy of Goods & Service Tax Registration certificate if any/applicable. 

(GST registered at Chandigarh/Panchkula/Mohali) 

    

5.  Bidders bank account details (copy of cancelled cheque).      

6.  Name and Address of the Contract persons to whom all references shall 

be made by the Director INST  

    

7.  Signature of the Bidder or his/her authorized signatory on each page of 

the Tender Document as acceptance of the terms and conditions 

contained in the Tender Document  

    

8.  Copy of FSSAI certificate in the name of bidder/proprietor/firm.      

9.  An affidavit on a non-judicial stamp paper of Rs. 10/- as per Annexure -II      

10. Proof of at least one establishment of similar trade in the name of 

individual/proprietor/firm. 

  

11. Solvency Certificate issued by the tenderer’s bankers specifically for this 

work for an amount of Rs. 2,00,000/-, indicating financial soundness of 

the tenderer. 

  

12.  Tender Acceptance  letter as per Annexure-III      

  Note: Scanned photocopies duly signed by the authorized signatory 
of all documents from Sr. 1 to 11 above may be uploaded on the 
eProcurement website together with the technical bid.   
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Criteria for Technical Bid Evaluation      (Annexure - VI) 

Two-bid system will be followed where the Technical Bid and Commercial Bid will be       
evaluated separately The Technical Bid evaluation shall be done based on the following criteria: 
In the technical evaluation, each bidder will be assigned marks, out of 100, as per  the criteria 
below: 

1  Similar contracts/ works in other locations Max. 40 Marks Marks by 
Evaluation 
Committee 

 I. One Similar contracts/ works in other locations  10  

 II.           Two Similar contracts/ works in other locations  20  

 III.          Three Similar contracts/ works in other locations  30  

 IV.          Four Similar contracts/ works in other locations or more 40  

2 Satisfactory Services provided in other locations (attach copy of 
satisfactory service certificate issued by Department/company) 

Max. 30 Marks  

I. One satisfactory service certificate 10  

II. Two satisfactory service certificate 20  

III. Three satisfactory service certificate or more 30  

3 Number of employees on roles with proof of ESI/PF Max. 20 Marks  

 I.  Less Than 20 employees 0  

 II. 20-40 employees  10  

 III. More than 40 employees 20  

4 ISO/ other certifications of the firm Max. 10 Marks  

  Yes 10  

  No 0  

Note:          1.   Supporting documents for each criteria to be provided by the bidder in serial order. 
2. Marks against each criteria will be assigned by evaluation committee based on documentary 

proof submitted by bidder. 
3. The firms scoring a minimum of 60 marks out of total of 100 marks as per the above table 

will be eligible for opening of financial bid. 
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MENU 

(Annexure-VII) 

         Day          Breakfast 

                (Rs. 40) 

               Lunch 

   (Rs. 70 veg and Rs. 85 

nonveg) 

     Snacks 

        (Rs. 40) 

               Dinner 

     (Rs. 70 veg 

and Rs. 85 

nonveg) 

Monday Tea/coffee, milk, cornflakes 

Bread butter, jam, kachori 

(aloo, pyaz) 

Boiled egg, parantha. 

Roti, Rice, Daal 

makhani, palak panner, 

chicken curry, papad, 

bundi raita, salad 

Patties, 

Tea, coffee 

Roti, rice, palak 

daal, mix veg, 

fish curry, papad, 

salad, sweet 

Tuesday Tea/coffee, milk, cornflakes 

Bread butter, jam,  

Idli, Sambhar, 

/poha, 

Sprouted mung, boiled egg, 

parantha. 

Roti, Rice, Kadi pakoda, 

Jeera Aalu, Butter 

chicken, Papad, raita, 

salad 

Pasta/bhelpu

ri 

Tea, coffee 

Roti, Rice, Arhar 

Daal, Aalu gobhi, 

Fish curry, papad, 

veg raita, salad 

Wednesday Tea/coffee, milk, cornflakes 

Bread butter, jam, 

Veg sandwich, daliya, 

boiled egg, parantha 

Roti, jeera Rice, rajma, 

mix veg, Egg curry, 

papad, bundi raita, 

salad 

Pav bhaji 

Tea, coffee 

Roti, rice, panner 

bhurji, daal 

tadka, chicken, 

papad, salad 

Thursday Tea/coffee, milk, cornflakes 

Bread butter, jam, 

Cutlet/upma 

Sprouted mung, boiled egg, 

parantha. 

Puri, rice, dam aalu, kale 

chane, fish curry, papad, 

raita, salad,  

Samosa 

Tea, coffee 

Roti, Rice, mung 

daal, gajar 

matar/ mix veg 

nutri chura, Egg 

curry, papad, 

salad 

Friday Tea/coffee, milk, cornflakes 

Bread butter, jam, 

Vada, sambhar, daliya  

Roti, Rice, Daal tadka, 

matar paneer, chicken 

curry, papad, mix veg 

raita, salad 

Chowmein, 

Tea, coffee 

Roti, rice, gatte ki 

sabji, panchratan 

daal, chicken 

curry, papad, 

salad, sweet 
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Sprouted mung, boiled egg, 

parantha. 

Saturday Tea/coffee, milk, cornflakes 

Bread butter, jam, 

Scrambled egg, mung daal 

chila, parantha 

Roti, Rice, masur Daal , 

mix veg, Egg bhurji, 

papad, bundi raita, 

salad 

poha 

Tea, coffee 

Veg biryani/Rice, 

Salan, baingan ka 

bharta,chicken 

biryani, papad, 

bundi raita, sala 

Sunday Tea/coffee, milk, cornflakes 

Bread butter, jam, 

Omlette, parantha 

Chhole bhature, Rice, 

butter chicken, papad, 

salad, bundi raita 

pakoda 

Tea, coffee 

Roti, rice, aalu 

nutri matar, Mix 

daal, chicken, 

papad, salad 

 

Note: Price ceiling for above menu (Breakfast, Lunch, Dinner and Tea/Snack (Subject to change from 

time to time with consent of Canteen Advisory Committee, INST). 
a) Breakfast: Rs. 40/- 
b) Lunch : Veg : Rs. 70/- and Non-veg : Rs. 85/- 
c) Snacks : Rs. 40/- 
d) Dinner: Veg : Rs. 70/- and Non-veg : Rs. 85/- 
e) Packed items as per prevailing market rates/MRP. 
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