No.





                                                Date: 

Mr. /Ms.
Address
Phone no.
Email: 

Sub: Offer of Appointment to the position of “Junior Research Fellow” on contractual basis under ‘Name of the funding agency’ project entitled “Title of the project” at Institute of Nano Science and Technology (INST) 

Dear Candidate name
With reference to your application for the position of Junior Research Fellow (JRF) on contractual basis, and subsequent interview before the selection committee on Mention the date of Interview, I am directed to inform you that you have been selected for the said position on contractual basis subject to the following terms and conditions:

1.      Stipend: 

During the period of your contractual appointment, you will be entitled to a stipend of         Rs. 31,000/- (Rupees Thirty One Thousand) per month with HRA (as applicable).
2. 
Tenure: 

2.1
Your contractual appointment as Junior Research Fellow will be in the project No. sanction order no., for a period of one year w.e.f. the date of your joining and may be extended based upon the performance and availability of funds. This position is co-terminus with the project.

2.2
The appointment shall be terminable: 

a) By 30 days’ notice in writing given at any time during the period by either side (i.e. by you or by the institute). If the required notice period is not served in case of resignation by the project fellow/student, he/she shall have to deposit an amount equivalent to numbers of days by which the notice period is short calculated on monthly emoluments. Similarly, the institute shall pay to the Project fellow/student in case it terminates the contractual appointment.
b) By the Institute without previous notice, if the project fellow is found guilty of any in-subordination, intemperance or other misconduct or of any breach of rules and orders of the Institute. No salary/compensation in such cases shall be payable to the project fellow/student by INST.

c) Your appointment shall also be terminated in the event of willful suppression of material facts pertaining to your bio-data, educational qualification and personal antecedents. No salary/compensation in such cases shall be payable to the project fellow/student by INST.

3. 
Leave:

3.1 
You will be granted following kinds of leave with full monthly emoluments during your tenure on a calendar year basis to be effective from the date of joining:

i) Casual Leave



: 
15 days

ii) Medical Leave, on the recommendation 
: 
15 days                                                                

    of the registered medical practitioner on 

    his letter-head

Leave not availed of during a year from the date of joining shall not be accumulated/carry forwarded. Unauthorized absence will be treated as ‘dies-non’ and no stipend/fellowship will be payable for the period of such absence.

3.2 
The sanctioning authority for the leave shall be the Principal Investigator.

3.3
No compensatory leave is permissible, nor salary is payable in the event the project fellow/student carries out research work beyond the office hours/attends office on holidays.

4.
In the event of completion of contractual engagement/termination/resignation, the Project fellow/student shall have to submit a progress report of the work done to his/her PI and also obtain and submit a ‘No Dues Certificate’ from all concerned in the prescribed proforma.

This offer of appointment is subject to production of original certificates at the time of joining along with a set of self-attested copies thereof in support of qualifications/date of birth/ reservation etc. The relieving order from previous work is also required to submit at the joining time, failing which the offer may be treated as cancelled. 

            We look forward to your contributions to the INST and wish you a productive, rewarding research experience. We would appreciate receiving acceptance of offer by DATE by signing on the copy of this offer letter/email as indicated below, and report for joining by DATE failing which the offer will be treated as cancelled.

Look forward to hearing from you.

           With best wishes,
                                           

                       Yours truly,       
(Name of the P.I)

Scientist- E and Principal Investigator

I accept the position of “Project Junior Research Fellow (JRF)’’ as offered above in accordance with the terms and conditions and all applicable policies and regulations in this regard. 

Dated:






Signature:

Place:






Name: 
