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                                                                        LEAVE APPLICATION FORM 

          (For Casual / Academic Leave) 

              
1. Name of the Fellow  

2. Registration No.  

3. Designation  

4. Nature of leave applied for  

[Casual  Leave / Academic Leave] 

5 Period of leave From: 

 
 

To: 

6. Total Number of days  

7 Holiday prefix to leave  

8. Holiday suffix to leave  

9. Grounds on which leave has been 
applied for 

 

10. Indicate the address and contract 
number during leave period 

 

 
 

 
Date: Signature of Applicant 

 
 

FOR OFFICE USE ONLY 
 

Recommended /Not recommended Recommended /Not recommended Leave Approved / Not Approved 

 
 

(Research Advisor/Supervisor) 

 

(Academic/ Program Coordinator 
[Academics]) 

 
 

(Dean Academics) 
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